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About

Council have implemented the Greenlight Online Permit Manager, Events Module (an e-Vis
application) to manage event permits. A system and service improvement process across several
council functions, this online application and management system will create improved
accountability, optimise workflow internally, minimise duplication and create a transparent
outcome for customers.

The Greenlight Online Permit Manager will allow you to submit and pay for your applications
online, receive correspondence by email and monitor the status of your applications from start
to finish.

Access link

https://moorabool.greenlightopm.com/

Templates and further information

Templates for the supporting documents and the Community Event Guide for further information
can be accessed on Councils website.

Details provided in the application, can’t be changed after submission so please ensure the
correct information is provided.
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https://www.moorabool.vic.gov.au/Services-and-support/Business-support/Events-and-filming/Apply-to-hold-an-event-on-public-land

Step One

e (Go to: https://moorabool.greenlightopm.com/
e Clickon Apply to hold an event.

3 Please Login
Login

Moorabool

Welcome

Greenlight Permit Manager allows you to submit and pay for your applications online, receive correspondence by email and monitor the status of your applications. To get started, please select from the options below.

Planning Department

Building Department

Apply For Nature Strip Permit

Apply to hold an event

e Create an account or login:
o Firsttime user of the Greenlight Permit Manager:
= (Click on the Registration button under the First Time User Registration
section.
= Complete new registration and verify your email.

o Ifyou have submitted a planning applicated, register a pool or submit a building
permit you can use the same login details to access the event permit
application.

= Complete your username and password.
= Click login.

a Please Login
Login

Moorabool
Shire Councl

Existing User Login First Time User Registration
Password

I'm not a robot



https://moorabool.greenlightopm.com/

Step Two

e After reading the information, tick the box.
e Click Lodge New Application.

Event Permit Application

Information

Id an event in Mooraboal Shire, Listed below is i

ation to assist you.

s been created to help event organisers and community groups and should be read prior

rrency. detailed site plan

to submission.
/&Nt Management Plan Incarparating emergency, risk and waste management. completion of accessible events chackists, and community notrfication letter. Templates can

otice period
equired (under 2

people, no road dosures, no <)

r considerations)

* Place of Public iwe an emall with instructions on how to submit 2 POPE application

For assistance in

and re vent permit n. T nal informati
55 this apgication. this information may be shared with regulatory authos

nd supporting docu
You may request access

I be used by
il's Privacy

e ement a
srrection of your personal inform

I have read and agree to the sbove terms and conditions

Step Three

Complete the 11 sections.

e Section 1: Event Contact Details.
o The applicant will be pre-populated. This information is the same as the login
details.
o Onlyone applicant can be included.
o Click save and proceed.

Event Permit Application

. i
DTN EEE R 2 fvent Detalls 3. Event Location Details 4. Activities 5. Infrastructure and Site Detalls Cidotredseai b b 7. Notifications T D S M 9. Mandatory Documents
Management Management
Name Address Action

s Note:

applicant access this Application by clicking on “My Applications* option o the top of the screen.

e Section 2: Event Details
o Complete all fields and tick all that applies.
o Click save and proceed.

. . . -
Event Permit Application
1. Event Contact D« 3. tvent Location Detalls 4, Activities 8 I RITUCRIE 0110 Site & Wathe, Aacycing and Liveer 7. Notifications SRR AN o0d Bre ey, 9. Mandatory Documents
Detalls Management Management
Event Organised By

s this a community-based organisation? * €

Yos No

Detalls

Event Name *

Description of the event *



e Section 3: Event Location Details
o Click Add Property

Event Permit Application

6. Waste, Recycling and Litte Risk Assessment and Emergenc)
te. Recycling and Litter oo 8. Risk Assessment and Emergency

4. Activities 5. Infrastructure and Site Detalls
Management Management

9, Mandatory Documents

Please Note:

Tne applicant access this Application by clicking on "My Applications® option on the top of the screen

« Previous Save and Proceed

o Fill out the information.
= The location name is the park name. A street address can be obtained
from Google.
o Click save.
o Click save and proceed.

Event Permit Application
/. {
Detaits /2. Event Details 4 Activities 5. Infrastructure and Site Detalls 6. Waste, Recycling and Litter 7. Notifications Sk pavaawratt Ml Eerpaney 9. Mandatory Documents
Management Management
Location Name *
Unit Number Street Number *
Stroet Name * Suburb *
State * Postcode *
Ploase Note:
The applicant access this Application by clicking on *My Applications* option on the top of the screen.

Event Permit Application

6. Waste, Recycling and Litter  eatmiices 8 Risk Assessment and Emergency

Infrastructure and Site Details
R e Management Management

9. Mandatory Documents

Address Action

197 Main 5t Bacchus Marsh VIC 3340 nm

Please Note:

The applicant access this Application by clicking on "My Applications™ option on the top of the screen

+ Previou: Save and Proceed -

e Complete remaining sections, clicking save and proceed after each:

o Section 4: Activities

o Section 5: Infrastructure and Site Details

o Section 6: Waste, Recycling and Litter Management

o Section 7: Notifications

o Section 8: Risk Assessment and Emergency Management
e Section 9: Mandatory Documents

o Upload the required mandatory documents.

o Alldocuments must be complete and final versions.

o Templates can be found on Councils website.

o Click save and proceed.


https://www.moorabool.vic.gov.au/Services-and-support/Business-support/Events-and-filming/Apply-to-hold-an-event-on-public-land

Event Permit Application \)

The below documents are required. Templates and checklsts can be found on Councils websie

g and Litter Management

Copy of Certficate of Currency

Detailed Site Plan

Event Management Plan incorporating emergency, risk
and waste management *

Completion of Accessible Events Checklists

The applicant access this Application by clicking on "My Applications* option an the top of the screen

— -

e Section 10: Additional Documents
o Upload any additional documents that haven’t been uploaded throughout the

application i.e. Working with children’s check etc, Firework Worksafe documents
etc.

o Select the type of document from the drop down, select the file, click start
upload.

o Click save and proceed.

Event Permit Application O

6. Waste, Recycling and Litter Management 7. Notifications

8. Risk Assessment and Emergency Management

king With Childrers Check Card

2 Salect files to upload

3. Rapeat step 1 and 2 to selact all dacumants you want te upload.then click the start upload button

+ Start Upload cancel

Event Permit Application O

6. Waste, Recycling and Litter Management

7. Notifications 8. Risk Assessment and Emergency Management 9. Mandatory Documents 10, Additional Documents 11. Dectaration

iding on the nature of your event

Upload Documents 4

Document Ccomments

cy. risk and waste management

The applican

cation by clicking on "My Applications® 0ption on the top of the screen




e Section 11: Declaration
o Read the indemnity and terms and conditions.
o Tick that you agree for both the indemnity and terms and conditions.
o Click submit.

Event Permit Application g

8. Risk As . Mandatory D

ncy Management

Indemnity

1 agree to the below indemnity

e S ¥, you are agreeing to Indemnify Councl

o The Indemniier agrees that ths event will be held 3 their oan risk and s solely therresponsbiny e m= accemma cherosd o publicarea, 1 stands may ot betallfee ofdafects, ethr hdden or exposed. Th Indemnilr agree t o harmless Moorabool shre

Councilits servants and agents. and each of them in connection with all laims resulting from damage los or injury whatsoever which may otherwise be brought or made or claimed by the Indemnifier against Moorabool Shire Councll except to the extent that Moorabool
i Council & negHgent The indanriher hal, ¢ all ames durin the per1od entihed above and one ful dy pior and on fal day abowig the event e he holder of a Crrent pUBlc K Ry ey o e Publi. Labily Faliy) B over Egal iabify o T paries for
personal injury or property damage a5 a result of an eccurrence in cennection with the event being organised and run by the insured. The Public Liability shall provide coverage of 3 minimum amount of $20.000.000.

[Terms and Conditions

| agree to the below terms and conditions

T'3m the authorised person (0 apply for the Event Application and all IRformation provided in this application IS true and correct.
1 have read Councits Guide 1o Holding an EveNt in Moorabool Shire and accept the condivons for the eventis
1 agree to comply with all event conditions, local laws and all relevant legistation
The event will be organised and managed as | have described unless advised atherwise to Moorabool St
Iunderstand that this Event Application does not constitute event approval,
I have reached out. in the first instance to Moorabool Shire businesses for the supply of goods and services for the event including food vendors and shall holders,
1 have not advertised the event prior to gaining approval from Moarabool Shire Council
Council may cancel or modly events at any stage due to: - public safety concerns - exti
Coundil reserves the right to deciine any event which is ot in line with thes conditions.
The event meets all legal reguirements, inchuding (Ut not iMited to) Obtaining Spprovals rélated to building occupancy, health and liquor icensing.
Councilofficers may cansuit ather agencies, including Victoria Police and VicRoads, in considering applications and appiying conditions
Abond is a condition if the permit is approved. Council must receive payment of the bond before the permit will be issued.
If 1 hire the Sustainable Events Traller | agree to the following conditions:
= The events raler fs availeble 1o be picked up and refurned weekdays. te Bacchus Marsh Councll Depot (7.30am - 4.00pm) or Ballan Council Depot (8.30am - £:30pm)
= Procedures for the use/handing of the event trailer wil be suplied. As the hirer, you must familiarise yourself with these prior to taking receipt of the trailer
= Abond s to be paid to Council prior to the Events Trailer being taken. This bond wil be returne ganisation upon satisfactory inspection of the trailer and contents. Al of the garbage/recydiing bins and caps are to be emptied and cleaned prior to returning them to
Council with trailes
= it responsibility of your organisation ta dispasal of garbage/recyciing at one of Council's transfer sections (Bacchus Marsh, Ballan or Mt Egerton). There is currently no cost to your organ
accepred.
= councl will not accept responsibilty for damags to the traller or the con

& Council and/or its authorities

nature of the event)

weather « identified high risks - ste safety or conditions - conflictin applications (ie. d

your o

tion ta do so. Paper/cardboard must be separate from the other recyclables to be

I costs for repair or replacement of any items (st Counc's directive), including the traller.

nts within traller. If any damage occurs, it s the responsibility of your organisation to

If the event is held an public land, | will provide Council with a post event evaluation within eight weeks of the conclusion of the event.
Council reserve the right to terminate an event if. - event appication cond s are breachd - - any laws are broken - & misrepresentation is identified in app
| e 10 CONUCT the EVeNt a5 Per the VICIOran Govermment COVIDSafe SeMings 3t time of event and will adjust the event as nesded

By Sring his Event Agpicaton, e Event AppICaNt ages o hokd harmiess abool shire Council and d indemefles and eeps reeased and indemfed the Mooraboo! sire Councl rom and against sl ctons. SUs. aims. demands. costs. charges a
expenses for which Couriclits servants. agents or employees may be held libie i respect of any loss damage, accident or injury of whatsoever nature or kind and however or occasicned and whether to property of persons in connection with the use of the public area
a1 3y WorK CONNECEltherewth PUFSUBAT (o T AR pRCBIN. bUT exchIng Such Hatiity arSIng from any ReHGENS act, GeTAL of OMISEIon. on The part of he Counci, 5 SerVants, 36ents o Smployers ¢ther Saely of in ConDIBuTIon therecd, Councis labity shal e kmited to
the extent, and in proportion to, the degree to which any negligent act, default or omission on its part has contributed to the loss,

|understand that the Council Dificer will advise the next Steps required for My event (o Bain 3pprova

Should your event permit be approved, you agree ta the conditions that will be presented on the Event Permit

ion,

o 1 have developed and impiemented other relevant event plans including (but not limited to) risk management, emergency Management, noise management, Site and waste management
o | acknowledge this apphcation 03 1O FESErve he venue Space requested and | am responsible for the direct Dooking of the venue

¢ Iwill ensure the event Is accessible and inclusive for all and have completed the Accessible Events Checkists.

o 1will not use Councifs logo unless the event has been funded by Council and in this case. | will use the logo as per the terms and conditions as outlined in the Guide.

© | am required to reimburse Council for the cost of any restoration or repairs which are required as a result of the event andlor its associated activities. & bond in advance may be required.
© Itis my legal responsibilty to ensure that | have designed a COVIDSafe event nam«t:w isk the spread of coronavirus (COVID-19],

Please Note:
The applicant access this Application by clicking on "My Applications™ option cn the top of the screen

+ Previous

Step Four

e The application has been submitted.

Your Event Permit Application is now submitted.

f you have any questions about the progress of your application. please contact Councis Economic Development Team on 03 5366 7100 or tourism@moorabool.vic.gov.au and quote your application number E:

What happens next
 We will consider your application and may be in contact if we need further information.
« Your application will be reviewed by the relevant departments and may be distributed to emergency services and other agencies for their input. At Moorabool Shire Council, the Economic Development Officer is responsible for liaising between the
event organiser/s and internal departments, and other authorities.
The notification timeline is:
© Private/No Impact: An event permit is not required (under 250 people, no road closures, no food sales)
© Low Impact: 8 weeks (less than 250 people. no road closures, one day event. single location and other considerations)
© Medium Impact: 6 months (250-1000 people. road closures. 1 or more days. single or multiple locations and other considerations)
© High Impact: 9 months (More than 1000 people, 2 or more days and other considerations)
You can review the status of this application at any time by logging in and viewing the application under the My Application menu.
If approved, your permit and conditions will be emailed to you ensuring all conditions are implemented and adhered to.

e The status of the application can be viewed at any time by logging and selecting My
Applications.

My Applications
Application Type: status: search:
Any Type - - -
Application # Craated Description Proper Status Application Type
E2400001 04407/2024 197 Main 51 Bacchus Marsh VIC 3340 Submitted Event Registration

Showing 1101 of 1 entries - .



Application Details
Application Type - Event Registration

Application N
- submitted

Property

Addr 197 Main St Bacchus Marsh VIC 3340

e An automatic email will be sent advising the application has been submitted.

Acknowledgement of First Application Test Event Permit Application E2400001 for 197 Main St Bacchus Marsh VIC 3340
® | $ Reply | % ReplyAll | —> Forward | | K

greenlight-nareply@e-vis.com.au
To © Kat Barbuto Thu 4/07/2024 3:10 PM

Dear Kat,

Thank you for submitting an Event Permit Application with Moorabool Shire Council.

nli .COMY ion/detail/724070459ezFOXOL

Your application is being reviewed. To monitor your application please click https://moorabool.gree
Application Details:

Event Name: First Application Test

Application Number: E2400001

Please feel free to contact an Economic Development Officer at Council on 03 5366 7100 should you wish to discuss your application.
Kind regards,

Economic Development, Moorabool Shire Council

This is an auto-generated email. Please do not reply.

e From this point, as the applicant there are no further steps. Council will be in contact for

further information.



Providing requested information

Applications may require further information to be provided.

o Applicants will receive an email notification. Clicking on the link will take you to the

portal.

Request for Further Information for Berry Long Run Event Permit Application E2400006 at 41 Golden Point Road Blackwood VIC 3458

o %
@ Planning and Building o R

To @ Kat Barbuto

] oo
Dear Joe,
As discussed, additional information is required to proceed your Event Permit Application for Berry Long Run further.

To uplead and provide requested information and monitor your application please click https://moorabool.greenlightopm.com/application/detail/7240710R6F420M3E

Please feel free to contact an Economic Development Officer at Council on 03 5366 7100 should you have any questions.
Kind regards,

Economic Development, Moorabool Shire Council

This is an auto-generated email. Please do not reply.

e Click Provide Requested Information

Home My Applications Planning Department~ Building Department~ Events Department~

Application Details

Application No - E2400001 Application Type - Event Registration
Date Created - 04/07/2024 Status - RFI Requested
Property

Address = 197 Main St Bacchus Marsh VIC 3340

RFI Documents

Provide Requested Information

e Select a documenttype. If there is no document type related to your information, select

document.
e Clickon selectfiles, finding the file from your device.
e C(Clickon Start Upload.

o Repeatthe above steps to provide all required documentation.



Upload Documents 5
Please follow the steps below to upload documents
1. Select a document type

Emergency Risk Management Flan

1
—

1les to upload

B9 and 2 to select all documents you want to upload.then click the start upload button

File Name Document Type Comment

Only need to fill in
Comments Box if you wish

Test Document.docx Emergency Risk Management Plan =

+ Start Upload Cancel

e Once allrequired information is uploaded, click Submit.

Please Note:

The applicant access this Application by clicking on "My Applications” option on the top of the screen.

e Aconfirmation page will display.

Your further information has been received.

What happens next

¢ Thank you for submitting the required information. The information will be reviewed and if satisfactory. an assessment of your application
E2400001 will be completed.



Making a payment

Security bonds may be required.

e Applicants will receive an email notification. Clicking on the link will take you to the

portal.

Planning and Building
To @ Kat Barbuto

Dear Peter,

A bond is required to proceed your event application for .

Please pay the bond using Council's online payment portal by clicking https://moorabool.greenlightopm.com/public/OnlinePayment/7240708KMCnil LRe.

To monitor your application please click https://moorabool.greenlightopm.com/application/detail/7240708KMCnilLRe

Please feel free to contact an Economic Development officer at Council on 5366 7100 should you wish to discuss your application.

Kind regards,

Economic Development, Moorabool Shire Council

e Review the payment details. Click on Pay.

Payment Details

Application Details

Application No - E2400003
Status - Payment Requested

Land Address

Address

1 Tawerner St Maddingley Vic 3340

Outstanding Fees
Maddingley Park Security Band

Total Fees

e Fill out the details.

Fee information

First Name: * Last Name: *

Business/Company Name:

Phone: * Email: *
Street Number:* Streer:
suburb: * State: *
Postcode: *

Plaase note: The Landscape Bond can only be returned to the original payes. if the
property is sold the new owner will need ta pay Council a Landscape Bond befere the
oniginal bond can be refunded

Application Type - Event Reglstration

£550.00

$550.00

10



e Inputthe payment details.

You are paying

MOCRABOOL SHIRE COUNCIL

Biller Code

1689140 - Online Payment

Reference 1

1006356

Amount

AUD 550.00

Accepted Cards

59 Juse

Card number

Expiry date

MM YY

cvn @

11



